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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be
provided a;er the shipment.Pages Number: 418 Publisher: Posts Telecom Press Pub. Date :2010-05. This book is
divided into 6. 28. Chapter 1 describes the overall Chinese version of o?ice 2003 basic. interface with options to
set. o?ice 2003 and o?ice equipment. perfect combination; Part 2 focuses on word 2003 basic. primary layout.
advanced typography. photo-text. tables and charts; Section 3 focuses on excel 2003 base. view the form. enter
and edit tables. landscaping sheet. printing problems Troubleshooting. charts and graphs. formulas and
functions. pivot tables and pivot chart. process and analyze data; No. 4 and No. 5 a comprehensive introduction
to powerpoint 2003 basic. edit slide. landscaping slide show templates and base maps . as well as online o?ice-
based. mail. outlook arrangements using a variety of matters; No. 6 gave a detailed o?ice 2003 collaboration
between the component tools. production of books. macros and vba automation functions integrated
application. In order to facilitate the reader self-study. explain the book highlight the instance. so that readers
can understand the essence of the so;ware and can solve real problems in work or life. truly know these even
know why. CD with the book presented 16 hours training in the form of video teaching video. truly reflect the
book complete means. while giving 150 documents related to common. work reports. company reports.
spreadsheets. slides and other useful templates. 400 integrated application of multi-page excel 2007 case book.
More Contents:Four Satisfaction guaranteed,or money back.
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