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Edition: 1 Binding: Paperback : large 16 Weight: Editor's achievements in the workplace elite enjoy a better life
video presentation Workplace Case application of practical skills Template Library Resource Summary
oCice2010 microso> introduced mainstream oCice so>ware. and can be applied to all areas of the oCice. The
oCice2010 eCicient oCice from entry to the proficient (HD video version) visitors to learn the most commonly
used components in oCice2010 oCice so>ware applications. including the operations of the oCice component
commonality. the general method of word editing a document. word length document editing and typesetting
skills. excel spreadsheets and calculations. excel data management and chart application. powerpoint
presentation production and screening. landscaping and animation eCects produced presentations. access
database application. database backup and optimization of the outlook information organization and
management. and finally by instance in the form of the various components in the oCice. and each component
of the application skills. Book entry. improve the combat. proficient way to explain the use of oCice so>ware.
step by step. practical knowledge delicate. rich case. each chapter arrangement knowledge prompted. skills
coaching. diCicult questions such as plate. to meet diCerent stages of learning the diCerent requirements of the
readers of the learning content. This book is suitable for office beginners. students and will office operations are
not proficient in the workplace personnel as teaching...
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